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Dear Client:

We are very sorry for your loss, and you have our deepest sympathy.  In order to make the preparation of your trust return a little less stressful, we have created the following checklist to help you gather the information we will need in order to prepare the trust return.
These are the items we will need to get started:

· Copy of the death certificate.
· Copy of the will or written trust.

· Name and address of the deceased.

· Name, address, birth date, social security number, and phone number of the executor or trustee.

· Name, address, birth date, and social security numbers of all heirs.

· All income earned after the death (interest, dividends, etc.)

· If there is stock, we will need the fair market value of that stock at the time of death.

· If there are IRA’s, we will need to know if the beneficiary of the IRA is in the name of the trust or in the name of the heirs.
· If there is real estate we will need an appraisal done as of the date of death or within 6 months after the death.  Capital gains and losses will be figured after the sale of the property.

Some returns may be a little more complicated, but we will need all of the above information to get started on all returns.
We hope this checklist will be beneficial to you in getting together your information for the preparation of your trust return.  If you have any questions, please feel free to give us a call at (616) 396-4434.[image: image7.jpg]Diemer Accounting
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